3LuSecureOffice

3LuSecureOffice is a file manage platform

You can create and edit MS office files inside the platform
You can drag drop any existed files into the platform

Each file in the platform will be encrypted

You can create directory tree to store classified files

System requirement: h
Ms Windows operate system
Ms Office software installed

\_ _J

Contact: FrankLu@3LuBusiness.com



http://3lubusiness.com/

Start up

After installation of 3LuSecureOffice
there is a shortcut on desktop as below.
Double click it to run the program.

Fil

3luSecure
Office




Login

during first log in, the default password will be
empty. You can modify it.

Fil 3LuSecureOffice %

Set Folder Passwd User Lang
Login

Change password

Change language

User Name [admin

Password |

0K Cancel




You can create MS office files. The file name will be shown on right box.

il 3LuSecureOffice

Main Interface

MNotes Word | Excel ] PPT  Qutlook an Double Click File name 16 open
| NewExcel [
-- Root Drag Drop files or folder into bellow box for encryption  Type Date Modified Size
Open Excel

You can add directory to store classified files.
The directory will be shown on left box.

Add Dir

Decrypt Dir

Del Dir Ren Dir Decrypt File Delete File Rename File

Open

click <Open> button to open the folder that store encrypted files.




Open and edit file

Directory tree File name list

m 3Lu Cloud Data Guard ;lglil
Motes Word Excel PPT Outlock Scan
I Delete original after Drag drop file Double Click file name | Search File |
Drag Drop files or folder into bellow box fl Type | Date Modified Sizel
Bpass1234.docx file 5/10/2019 5:31:54... 14 KB
EIReport.pptx file 5/10/2019 5:31:54... 36 KB
- Friends El retire benefitxlsx file 5/10/2019 5:31:54.. 14 KB
Others B Two little stars.mp3 file 5/10/2019 8:40:24... 4242 KB
.. Tax
- Finance
- Finance Report
- Bank
=- Investment
- Real Estate
Stock
- Partner

Double click file name to open it for edit

Add Dir | Del Dir | Ren Dir Decrypt File Delete File Rename File Open Folder Exit

Decrypt Dir |

After decryption click <Open Folder> button to open the folder that store encrypted files.



Where do my files store in ?

3LuSecureOffice has a default folder to store your files.
click Set Folder to change default folder

Fill 3Lu5?4é)ffice w
Set Folder Passwd User Lang
Select a Folder

Login

Folder

Recommend: use cloud storage.
Refer to: User Manual pdf

User Name  [mrrems

Confimm

Password

choose a folder in PC.
to store files.

OK Cancel




Import existed files or directory

Drag any type of file or directory outside and drop it into the right frame.
The files will be encrypted automatically.

1]

Notes Word Excel PPT  Outlok Scan

=- Root ™ Delete original after Drag drop file Double Click file name | Search File
,__—_| Password Drag Drop files or folder into bellow box fl Type | Date Modified Sizel
Email %pasleS‘l.docx file 5/10/2019 5:31:54.. 14 KB
E---Visa LEJRepor‘tpptx file 5/10/2019 5:31:54... 36 KB
i Friends BElretire benefit.cdsx file 5/10/2019 5:31:54.. 14 KB
Others ElTwo little stars.mp3 file 5/10/2019 8:40:24... 4242 KB
. Tax
e Finance
F H I Finance Report
les i
— E- Investment
Real Estate
Stock
_. Partner
Add Dir | Del Dir | Ren Dir Decrypt File Delete File Rename File Open Folder Bxit

B T After decryption click <Open Folder> button to open the folder that store encrypted files.



Export files or directory

_lolx]

1. Select directory

Notes Word Excel PPT Outlook Scan

E-Root

EI Password
- Email
-Visa
-Friends
. Others

Tax

= Finance
;--Finance Report
... Bank

= Investment

Real Estate

.- Stock

/ Partner

Add Dir | Del Dir | Ren Dir

" Delete original after Drag drop file

Double Click file name | Search File

Drag Drop files or folder into bellow box fl Type | Date Modified Sizel

file 5/10/2019 5:31:54... 14 KB
file 5/10/2019 5:31:54... 36 KB
Blretire benefitxlsx file 5/10/2019 5:31:54... 14 KB
Bl Two little stars.m) file 5/10/2019 8:40:24... 4242 KB

A. Select files

Decryagile | Delete File Rename File Open Folder Exit
X

Decrypt Dir

2. Click Decrypt Dir button
to Export directory

click <Open Folder= button to open the folder that store encrypted files.

B. Click Decrypt file button
to Export files



Where are the exported files stored ?

3LuSecureOffice set a default folder named Restore
to store exported files temporary.

3Lu Cloud Data Guard =]
~u H .
)@ s S Notes is betorriffie Double Click Notes fil to Ed [ Search Fie |
E=- R:DDT Drag Drop files or folder into bellow box for encryption | Type | Date Modified | Size
i+ Doc = Report 2016:dsx file 11/3/2016 2:04:36 FM 12 KB
[=)- Finance
Finance Report
. Bank
it x|
Stock Select a folder to store decrypted files.
----- Partner

i
% Local Disk (C:)
<3 DVD RW Drive (D:)

Exported files are decrypted

/ automatically

. Tax &= Removable Disk (E:)

5 BD-ROM Drive (G:)
&= Removable Disk (H:)
&= Removable Disk (I:)
&= Removable Disk (2

= Removable Disk (K:)
[l = NEW VOLUME (L:)
RealPlayer Cloud
& BECEEE

Click Open Folder button to open the folder

tfyue exported files as left
A4

Delste Fie | RenameFls |  Open Folder | Bt |

Iake New Folder | 0] 4 I Cancel |

addDr | DsiDr | RenDr Decrypt Fie

Decrypt Dir After decryption click <Open Folder> button to open the folder that store encrypted files.

Important:
for security the files in the Restore folder would be deleted
as you exit 3LuSecureOffice program.



Share your documents

There are three ways to share your documents.

1. Share all encrypted files through Cloud to the team.

2. Share selected files through company local network to the team.

3. Send emails with selected encrypted files to the members of the team.



Share all Encrypted Files through Cloud

—

é DT()pbox T Q

—— /
o0V

User

(read on
-
.
5 Ny
B
| User =

(read only)
(read only) administrator
(read/write)




Share encrypted files through local network

———

é dropbox Q

o0V

user(read only)

e —

user(read only)

Download dropbox :

into server only
X XO0X

user(read only)

user(read only)



Email Selected Encrypted Files to Team

g ! Drvopbox o Q

—— S

0V

user administrator



